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1 4 SEP 1972 
MEMORANDUM FOR: Bireector of Personnel 
TRKOLGA : Deputy birector for Sclence and Technology 
SUBJECT : Recommendation for Quality Step Increase ~ 


25X1A9a 


25X1A9a 
l. It is recommended that of the Office ef the 
Director For kesearch and Development be granted a Guality Step Increase 
from GS-7, step 5 to GS-7, step 6 in recognition of her sustained 
exceptional perfermance during tha past year. <A copy of her most 
recent fLtness report is attached for referencs. 
25X1A9a 


2. TERM fs without doubt among the more cepable, hard-vorting 
anc efficient secretaries in the Agency. Ere Le intelligent and used 
thie asset in conducting her duties. She te innovative in organising her 
work and the office procedures. Mts responetble for aseuring 25X1A9a 
groper dtactributioen, coordination eed fallow-up of 211 correspendence 
and communications entering the Cffice of the Director fer actien aa well 
as information. She deteratres the routing according to the subject 
matter or the action necessitated by the eontents of the document. The 
amoot functlontiny and flew of paperwork can be attributed largely to 25X1A9a 
the competence with which AA 0 ox forms this jo» with @ miniou 
f bt hel 3 rt Hi ¥ ar 
of supervision anc guidance 25X1A9a 
3. Anether example of exenplary performance is [J ~or'. 
in editing and retyping the 1962 - 1968 ORD Bistery. She assisted to 
the review and evaluations of tre earlier “suggestions from the CIA 
Historical Staff, revamping tne old material, researching additional 
material, aad reforsatting the coupesited material. She completed a 
finiebed repert fron shorthand and bandvy{tten notes, fros filad 
correspondence and notices and, in some instances, by her personal — 
work on the basic history as written in the firat of the "final”’ drafts. 
In addition, she personally coordinated the O20 effort with the DDS4T 
Historical Officer and participated in meetings to critique the vork 
ax it progressed. [ERE completed this wort singlehandedly and 
in addition to her regular duties. 


25X1A9a 


EX-2 APDIE 
Wa ~ 18M 
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SURIECT: Sesoumendation fear Quality Seép Increase - CEO 8275-72 


25X1A9a 


& # third exanpla relates te # Cienge in a revortias precedure 
during tae past year that preduced a nex requiregent which resulted 
in a 48-page document dasiguated as the “Aanual Report.” This combined 
the isferastion fer the Freaidest's Foreign Intelligence advisery Beard 
and the Office nistery fer the past tralwe neathe, tearonded 25X1A9a 
on a short deadline by producing drafts free wery reugh data and on 6 
a: weckend completed the fiual cepy elaglehendedly wich ao supervisiea. 


25X1A9a 5. ie sature, performs in a prefesetone] manser and 
is Teapected for ner unusual preficieney, competence and effectivencas. 
Thia hich quality of wort has continued fer a suffictont peried of 
tims te indicate taat it 4a net speratic and that tf will econtiave Le 
tie tutere, , 


A, Cnngegquestiy, tt ia etrencly recommended curt a Cuslity Step 
intTaese Le gporowed and ie affective at the Firet possible apoortualty, 


favre Stevens 
Mirgetor of hessere> and Deve levsent 


At tac cet 


AG gaff 


Reiki F 


Hepaty Cirsetar for Seleser aud Technalosy Date 
She tecouseniation contained Le paragran: 1 14 approwad. 


“Ghrector ef Parsounsl 
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Distrifuticr: 
Original & 1 - Addressee etiner to be return d to G/OKD)D w/att 

~ BLSéT Chrene w/o att 

~ D/ORD ¥/o att 

- opcst Resistry w/o att 

- Srecial ee w/o att 

= C/SS/oxd w/o at 

= §5/ORD/Chrene EYES ONLY wio att 


25X1A9q EO/ORD/DDS&T HE dws /3394 (8 Sept 72) 
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MISSING PAGE 


ORIGINAL DOCUMENT MISSIN GPAGES):.. 
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